Lsu ‘ GeauxGrants

Subaward Review and Approval

Updated 12/20/2021

Notification from GeauxGrants

e An email will be sent to the Pl from GeauxGrants. Pl can access the record from the
email by clicking the “Log In” hyperlink.

To: Dr. Test, Test - LSUAM | Sch of VETM | Pathoblological Sciences
cc

Subject: Proposal Number: AM210182 - DEV New subaward or subaward amendment needs your approval

Dear Test Test,
‘The Office of Sponsored Programs (OSP) has drafted the above referenced subaward or amendment.
To access the subaward document

1. Log in to GeauxGrants via myLSU and click the blue award number in Assignments.

2. Review the subaward documents on the Attachments tab under Subaward Attachments.
3. After reviewing the subaward, indicate your approval by cicking 1 am Done” in your Assignments. If changes are needed, please provide Comments before dicking done.

Once you have approved, OSP will obtain the needed signatures from the Subrecipient and LSU ( applicable) and then create a Requisition or Change Order in Workday, in order to initiate the Purchase Order. Once the subaward is fully-executed and approved through Workday, OSP will
forward a copy of the fully-executed subaward to you, the Subrecpient, and Sponsored Program Accounting.

Please contact subsDlsu.edu if you have any questions or need more detailed information.

sincerely,
LSU GeauxGrants

Please do not reply to this message. This email is an automated notification, which is unable to receive replies.
LogIn

e Alternatively, the Pl can log in to GeauxGrants using their myLSU Credentials at

https://www.lsu.edu/geauxgrants/. Under Assignments, click on the corresponding
Record Number to open your Assignment.
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https://www.lsu.edu/geauxgrants/

Assignment Page

e Step 1: Click the Record Number hyperlink to open Proposal Tracking (PT) —
Agreements and review the Agreement information.
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e This will open up the PT Agreement Detail for the Subaward or Subaward Amendment that
needs your review.
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e Step 2: Under Document Summary, click on eyeglasses icon under View Latest column
next to Subaward Draft document to review subaward draft.
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e Step 3: Pl will click Done to exist Proposal Tracking Record.

Go back to Assignment.
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Step 4: On Assignment page the Pl will add any comments for OSP regarding the

[ )
subaward draft in the Comments Box at the bottom and then click “| am done” in top
right corner. Subaward document will be sent back to OSP for processing.
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